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Victim and Witness Assistance
318.1   PURPOSE AND SCOPE
The purpose of this policy is to ensure that crime victims and witnesses receive appropriate
assistance, that they are provided with information from government and private resources, and
that the agency meets all related legal mandates.

CRIME VICTIM CRITERIA

318.2   POLICY
The Shelter Island Town Police Department is committed to providing guidance and assistance to
the victims and witnesses of crime. The members of the Shelter Island Town Police Department
will show compassion and understanding for victims and witnesses and will make reasonable
efforts to provide the support and information identified in this policy.

318.3   CRIME VICTIM LIAISON
The Chief of Police may appoint a member of the Department to serve as the crime victim liaison.
The crime victim liaison will be the point of contact for individuals requiring further assistance
or information from the Shelter Island Town Police Department regarding benefits from crime
victim resources. This person shall also be responsible for maintaining compliance with all legal
mandates related to crime victims and/or witnesses.

318.3.1   CRIME VICTIM LIAISON DUTIES
The crime victim liaison shall maintain an appropriate supply of the crime victim publications
offered by the New York State Office of Victim Services and the Department of Health. The crime
victim liaison shall also ensure that the crime victim information posters required by Executive Law
§ 625-a are prominently displayed at public access locations within the Department.

The crime victim liaison shall also be responsible for ensuring that department investigation report
forms are current and include a space to designate whether a person received information on
victim’s rights (Executive Law § 625-b).

The crime victim liaison shall be responsible for receiving and coordinating a response to inquiries
from victims concerning the status of testing sexual offense evidence kits (Executive Law § 838-
a; Executive Law § 838-b).

318.4   CRIME VICTIMS
Officers should provide all victims with the applicable victim information handouts.

Officers should never guarantee a victim’s safety from future harm but may make practical safety
suggestions to victims who express fear of future harm or retaliation. Officers should never
guarantee that a person qualifies as a victim for the purpose of compensation or restitution but
may direct him/her to the proper written department material or available victim resources.
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318.4.1   SPECIFIC REQUIREMENTS REGARDING VICTIMS
Officers are required to provide crime victim rights and assistance information when receiving any
report of a crime (Executive Law § 625-a; Public Health Law § 2805-i; Executive Law § 838-a).

Officers shall notify the Office of Temporary and Disability Assistance and the Division of Criminal
Justice Services, on a form and in a manner prescribed by the Division, as soon as practicable
when a person appears to be a human trafficking victim (Social Services Law § 483-cc; 9 NYCRR
§ 6174.3).

REPORTING REQUIREMENTS

318.5   VICTIM INFORMATION
The Administration Sergeant shall ensure that victim information handouts are available and
current. These should include as appropriate:

(a) Shelters and other community resources for victims of domestic violence which may
be satisfied by the New York State Standardized Domestic Incident Report (Family
Court Act § 812; CPL § 530.11).

1. This should include services that may be available to a victim of domestic
violence under the Domestic Violence Prevention Act (Social Services Law 459-
a et seq.).

(b) Community resources for victims of sexual assault, including the name, address, and
phone number of the nearest rape crisis center (Executive Law § 642).

1. If the victim is a juvenile, this information should also be provided to a parent or
other person responsible for the juvenile’s care, if appropriate.

(c) Assurance that sexual assault victims will not incur out-of-pocket expenses for forensic
medical exams, and information about evidence collection, storage, and preservation
in sexual assault cases (34 USC § 10449; 34 USC § 20109; Executive Law § 631).

(d) An advisement that a person who was arrested may be released on bond or some
other form of release and that the victim should not rely upon an arrest as a guarantee
of safety.

(e) A clear explanation of relevant court orders and how they can be obtained.

(f) Information regarding available compensation for qualifying victims of
crime (Executive Law § 624; Executive Law § 625-a).

(g) VINE® information (Victim Information and Notification Everyday), including the
telephone number and whether this free service is available to allow victims to check
on an offender’s custody status and to register for automatic notification when a person
is released from jail.

(h) Notice regarding U visa and T visa application processes.

(i) Resources available for victims of identity theft.

(j) A place for the officer’s name, badge number, and any applicable case or incident
number.
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(k) Information regarding the rights the victim has under the Fair Treatment Standards for
Crime Victims provisions (Executive Law § 641 et seq.; 9 NYCRR § 6170.4).

(l) Information regarding the crime witness protection program (9 NYCRR § 6171.2).

(m) Sexual assault victim bill of rights handout published by the Department of Health
(Public Health Law § 2805-i).

See attachment: CRIME VICTIM INFORMATION REPORT.pdf

318.5.1   RESTITUTION
It is contrary to the role and responsibility of a police agency for members to act as an intermediary
for a complainant seeking restitution instead of the prosecution of the offender. Officers shall not
act as an intermediary for a complainant who wishes restitution instead of prosecution, nor shall
they act as intermediary regarding any legal settlement that a complainant may wish to make on
his/her own.

PROCEDURES FOR COMPENSATION CLAIMS

318.6   WITNESSES
Officers should never guarantee a witness’ safety from future harm or that his/her identity will
always remain confidential. Officers may make practical safety suggestions to witnesses who
express fear of future harm or retaliation.

Officers should investigate allegations of witness intimidation and take enforcement action when
lawful and reasonable.

318.7   WITNESS INFORMATION
The Administration Sergeant shall ensure that witness information handouts are available and
current. These should include as appropriate:

(a) A place for the officer’s name, badge number and any applicable case or incident
number.

(b) Information regarding the rights the witness has under the Fair Treatment Standards
for Crime Victims provisions (Executive Law § 641 et seq.; 9 NYCRR § 6170.4).

(c) Information regarding the crime witness protection program (9 NYCRR § 6171.2).

318.8   TRAINING
The Sergeant shall ensure that the Crime Victim Liaison receives training in trauma and victim
response through a program meeting minimum standards established by the Division of Criminal
Justice Services (Executive Law § 838-a).
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    Blotter #: ___________________________________________ 

CRIME VICTIM INFORMATION REPORT 

 

Date (Fecha):    

 

 

As a victim of crime in New York State you may be eligible for compensation from the NYS Office of Victims Services (OVS) for items such as: lost wages, medical 
expenses, counseling, funeral expenses, essential personal property, occupational rehabilitation, moving expenses or crime scene clean-up.  Police and district 
attorneys can help protect you against harassment and intimidation. Compensation applications and information on crime victim compensation may be found in every 
police station. You may also wish to contact a crime victims’ rights program from the list provided below. Advocates are available to assist you in completing 
applications for reimbursement for losses or expenses related to this crime and to provide you with support services. To obtain additional information on 

compensation applications, contact: NYS OVS at 1-800-247-8035 or by visiting: www.ovs.ny.gov 
 

 

Como victima de crimen en el Estado de Nueva York, usted puede ser elegible para compensación de la Oficina de Servicio de Victimas en el Estado de Nueva York 
(OVS), para casos como estos: perdida de ingresos, gastos médicos, consejería, gastos fúnebres, elementos básicos personales, terapia ocupacional, gastos de 
mudanza o limpieza de escena del crimen. La policía y la oficina del fiscal pueden ayudar a protegerse contra acoso e intimidación. Aplicaciones de compensación y 
información sobre la compensación de victimas de crimen se pueden encontrar en cada estación de policía. Representantes están disponibles para asistirle en 
completar aplicaciones para reembolso de pérdidas o gastos relacionados a ese crimen y para proveerle servicios de apoyo. Para obtener información adicional 

sobre aplicaciones de compensación, póngase en contacto con:       NYS OVS al 1-800-247-8035 o puede visitar: www.ovs.ny.gov 
 

      TYPE PHONE 24HRS WEBSITE 

Adult Protective Services Adult Protective Services 631-854-3195/96 N www.suffolkcountyny.gov 

Brighter Tomorrows Domestic Violence 631-395-3116 / 631-395-1800 Y www.brightertomorrowsinc.org 

Child Protective Services (State Central Registry) Child Abuse 1-800-342-3720 Y www.ocfs.state.ny.us 

Crime Victims Center of Suffolk County All Crime – Child and Adult 631-689-2672 / 631-626-3156 Y www.thecrimevictimcenter.org 

Centro de Víctimas de Crimen Adultos y Niño Víctimas de Crimen 631-689-2672 / 631-626-3156 Y www.thecrimevictimcenter.org 

Community Crisis Action Team Community Traumatic Events 1-888-375-2228 Y www.fsl-li.org 

DEDICATEDD Intoxicated Driver Offenses 516-352-7990 Y www.dedicatedd.info 

Empire Justice Center Multi-Issue Legal Aid 631-650-2318 N www.empirejustice.org 

Long Island Association for AIDS Care HIV/AIDS Care 1-877-865-4222 N www.liaac.org 

Long Island Center for Recovery Substance Abuse 631-728-3100 / 800-344-5427 Y www.licrrehab.com 

Make the Road New York Latino immigrants 631-231-2220 N www.maketheroad.org 

Mothers Against Drunk Drivers Intoxicated Driver Offenses 631-547-6233 N www.madd.org 

Parents for Megan’s Law Sexual Assault – Child and Adult 631-689-2672 / 631-332-9234 Y www.parentsformeganslaw.org 

Parents of Murdered Children Survivors of Homicide Victims 917 209-4491 / 631-384-5240 N www.pomc.org/nysuffolkcounty 

Response - 24 hour Suicide Prevention Hotline Suicide and Mental Illness 631-751-7500 / 800 273-8255 Y www.responsehotline.org 

The Retreat Domestic Violence 631-329-4398 / 631-329-2200 Y www.theretreatinc.org 

S.C. Child Advocacy Center – Law Enforcement Referral Child Abuse 631-439-0480 / 516-539-0150 N www.eacinc.org 

S.C. Coalition Against Domestic Violence Domestic Violence 631-666-7181 / 631-666-8833 Y www.sccadv.org 

S.C. District Attorney Victim Assistance Program All Crime – Child and Adult 631-852-2555 N www.suffolkcountyny.gov/da 

S.C. Social Services Emergency Housing 631-854-9100 Y www.suffolkcountyny.gov 

SEPA Mujer Latina Immigrant Women 631-980-2555 N www.sepamujer.org 

Victims Information Bureau of Suffolk County Domestic Violence and Sexual Assault 631-360-3606 / 631-360-3730 Y www.vibs.org 

VINE – Victim Information and Notification Everyday Notification Upon Inmate Release 1-888-846-3469 Y www.vinelink.com 
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